Institute for Oil Sands Innovation at the University of Alberta

This form is to be used for all releases of IOSI information to any person or organization that is external to the University of Alberta unless the release is covered by an existing written agreement. This information may be in papers, talks, research application results, test data, reports, manuals and computer programs. Separate approvals must be obtained for abstracts and subsequent presentations and papers.

Request for External Release of Technical Information

The form is to be submitted a minimum of 30 days prior to publication submission deadline.
(The information cannot be released without IOSI approval)
All requests are to be submitted by the Principal Investigator (PI) only.

Summary of the Request (filled out by the PI):
	Title
	

	Author(s) / Originator
	

	IOSI project #
	

	Released to (meeting, journal, government application, organization, etc.)
	

	Is the IOSI support acknowledged?
	

	Are the IOSI laboratory services acknowledged (if used)?
	

	Form of release (written, oral)
	

	Justification summary (detailed under “Discussion” on p. 3)
	

	Information release deadline, if any:
	


Endorsements and Approvals (to be filled out by IOSI)
	End.
	Position
	Name
	
	Signature
	Date

	 FORMCHECKBOX 

	Technical Review (SAC)
	
	
	
	


	App.
	Position
	Name
	
	Signature
	Date

	 FORMCHECKBOX 

	SAC Chair or Co-Chair on behalf of EMC for release of routine/non-sensitive information, 

OR

	
	
	
	

	 FORMCHECKBOX 

	EMC for release of sensitive information
	
	
	
	


These forms and any attached endorsements are to be retained by the IOSI Institute Manager.
Questions concerning technical information to be released (to be filled out by the PI): Questions about “the information” mean all or any part of the information to be released, including visual aids. Affirmative answers need to be explained on Page 3.

	
	Yes
	No

	1. Has IOSI or the University of Alberta released the information publicly before? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Is there any sensitive information that may adversely influence relations with the public or with regulators? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Does the information disclose any potentially valuable aspects of the IOSI's technical work? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Has IOSI previously licensed others under the information?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. Is it likely that IOSI will license others in the future?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Is the information the subject of any IOSI patent memos, applications or patents?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Is the information derived from outside unpublished sources of material or restricted sources?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Is IOSI under any obligation to keep the information confidential?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Is the information the subject of any outside patents or copyrights except the standard copyright protection most scientific journals routinely require?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Is it necessary for approval to be obtained from other third parties?
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Justification [Check which boxes apply and outline the drivers that support the release of this technical information.] To be filled out by the PI.
	Possible Benefits of Release
	Potential Risks of Disclosure

	 FORMCHECKBOX 

	The Foundation Agreement specifies that IOSI research results will be published to enhance the professional development of professors, post doctoral fellows and graduate students.
	 FORMCHECKBOX 

	Gives up competitive position

	 FORMCHECKBOX 

	Protects use rights
	 FORMCHECKBOX 

	Compromises intellectual property position

	 FORMCHECKBOX 

	Corrects errors damaging to IOSI reputation
	 FORMCHECKBOX 

	Prematurely discloses case history

	 FORMCHECKBOX 

	Accesses equal or higher value information via exchange
	 FORMCHECKBOX 

	Other:

	 FORMCHECKBOX 

	Enhances IOSI/University of Alberta credibility or public image
	
	

	 FORMCHECKBOX 

	Encourage collaboration/third party research in pre-competitive area
	
	

	 FORMCHECKBOX 

	Other:
	
	

	
	
	
	


________________________________________________________________________
	Discussion: To be filled out by the PI.



Alternative approaches to release of information [Outline any alternatives to the approach proposed for releasing the information]. To be filled out by the PI.
	     


Explanation of any affirmative responses on Page 2:  To be filled out by the PI.
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